GEO Grievance Coordinator

When the University violates the contract, the procedure for seeking redress is the grievance process; the GEO Grievance Coordinator is responsible for managing this process.

The core responsibilities for this position are investigating potential contract violations, speaking to GEO members who feel their rights have been violated, filing grievances, attending grievance hearings, and monitoring the resolution of grievances.

Successful applicants will need to have a detailed familiarity with the GEO contract, be comfortable with administrative and legal procedures, and have a commitment to upholding the contract. Attention to detail, strong research and interpersonal skills, assertiveness and diplomacy in relations with University administrators, and persistence and ability to follow-through are essential for this job. Experience working with union contracts and knowledge of state labor laws is preferable, but not required.  

Applicants must come from the membership, meaning a current or recent GEO member, as per our bylaws. Strong preference will be given to GEO members who have been active in committees and campaigns. 

Additional duties include, but are not limited to:

1
Chairing GEO's Grievance Committee and recruiting members to this committee.

2
Educating members about the grievance procedure.

3 Organizing around grievances working with stewards while building a network.

4 Assisting with the process of organizing around successful grievances.

5 Contributing content to the GEO website, the weekly mass e-mail, and other  media as appropriate. 

6 Helping with office tasks as necessary.

All employees are expected to devote a portion of their paid working hours to office management tasks (i.e. holding office hours, answering phones, taking messages, in-taking grievances, greeting members who come into the office, etc.) and to attend meetings as required. Some night and weekend hours may be required. All GEO employees should also demonstrate willingness to work towards the union’s collective goals and a commitment to being part of an organization that is fighting for progressive change.
This position is for one entire year, starting in May 2011.  Working hours will be 20 hours per week for the entire summer and academic year. The salary is the same as the average campus-wide stipend. GEO/UAW Local 2322 will provide training. People of color and women are encouraged to apply. We will pay for university health benefits, if necessary. In the past, all GEO staff employees who have needed tuition waivers have received them, but we cannot guarantee that this will continue to be the case.

In order to apply, please submit: 

· A resume.
· A completed GEO Staff Application Form 
· Be prepared to bring proof of your student status to your interview (e.g. a letter from your GPD confirming your status)
Applications should be emailed to hiring@geouaw.org by midnight on Thursday, April 7, 2010.  Please indicate which position you are applying for in the subject line of the email.
